PLANNING WORKSHEET

	
	What needs to be done
	What the girls can do
	What an adult needs to do

	Activity/Program – goal of activity/program theme and program links
	
	
	

	Leadership “Basics – paperwork, forms (permissions needed, evaluations)
	
	
	

	Safety – Safety Wise Standards (Girl/Adult ratio, health and safety issues, emergency procedures, first aid requirements
	
	
	

	Skill Needed – Dressing for weather, outdoor manners,  sanitation (hand washing, latrines) 
	
	
	

	Troop Management – Schedule, Kaper Chart, Expectations
	
	
	

	Details – When, Where, Transportation
	
	
	

	Food Plan –

 Snacks


	
	
	

	Equipment Needed – Individual girl, Individual volunteer, Troop
	
	
	

	Budget – Site fee, Transportation, Meals, Program supplies, etc.
	
	
	


