OVERNIGHT PLANNING CALENDAR

The following is a suggested planning timeline.  Leaders should plan to spend a portion of several regular meetings on the following topics.

	
	Meeting with Girls
	Leader Activities

	Meeting 1 
	Discuss overnight with troop

Decide where, what to do, activities/interests of the girls

Discuss how where and when affects what to wear, bring, pack (dressing in layers)


	Make reservations, if necessary

Read and discuss issues in Safety Wise

Submit needed forms to the  appropriate person(s)

	Meeting 2
	Set the budget

Practice skills – rolling sleeping bags, dressing in layers, etc.


	Inform parents/guardians about the upcoming trip

Recruit volunteers – shoppers, drivers, emergency contact person, etc.

	Meeting 3
	With the girls, plan the schedule of events for the overnight

Learn a few active songs


	Send home permission forms with the girls along with details of the trip

Review Safety Wise

	Meeting 4
	Practice safety skills – buddy system, looking for site hazards, fire drill, etc.

Practice simple first aid that might be needed.

With girls, check first aid kit – what is in it and what is everything for?

Review personal equipment list and practice proper packing
	Make copies of equipment list and permission forms – send home with the girls to be sighed and returned.

	Meeting 5
	Discuss expectations and behaviors for the overnight – what is and is NOT acceptable

Plan equipment needed for troop

Review and practice needed skills

Learn a few quiet songs


	Collect permission forms and all money due

Set up transportation system for the trip

Call adults to take girls shopping for any supplies needed for the trip

	Meeting 6
	Make Kaper Chart

Review plans for the trip

Have a Question & Answer period for any last minute concerns
	Check arrangements with drivers, shoppers, chaperones, etc.




